
III EMERGENCY RESPONSE EARTHQUAKE 
 
 
Earthquakes strike without warning.  Fire alarms or sprinkler systems may be 
activated by the shaking.  The effect of an earthquake from one building to 
another will vary.  Elevators and stairways will need to be inspected for damage 
before they can be used.  The major shock is usually followed by numerous 
aftershocks, which may last for weeks. 
  
The major threat of injury during an earthquake is from falling objects, glass 
shards and debris. Many injuries are sustained while entering or leaving 
buildings. Therefore, it is important to quickly move away from windows, free-
standing partitions and shelves and take the best available cover under a sturdy 
desk or table, in a doorway or against an inside wall.   All other actions must wait 
until the shaking stops.  If persons are protected from falling objects, the rolling 
motion of the earth may be frightening but not necessarily dangerous. 
 

Inside Building 

 

SUPERINTENDENT/PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 
 

 Direct inspection and assessment of school buildings.  Report building 
damage and suspected breaks in utility lines or pipes to fire department 
responders.   

 Send search and rescue team to look for trapped students and staff. 
 

 Post guards a safe distance away from building entrances to assure no one 
re-enters. 

 Assess school and personnel status.  Determine who will inform public 
information media as appropriate.  

 Do NOT re-enter building until it is determined to be safe by appropriate 
facilities inspector. 

 Superintendent will determine whether to close school.  If school must 
be closed, notify staff members, students and parents, post on 
internet, alert media. 
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STAFF ACTIONS: 
 

 Give DROP, COVER and HOLD ON command.  Instruct students 
to move away from windows, bookshelves and heavy suspended 
light fixtures.  Get under table or other sturdy furniture with back to 
windows.  

 Check for injuries, and render First Aid. 

 After shaking stops, EVACUATE building.  Avoid evacuation routes 
with heavy architectural ornaments over the entrances.  Do not 
return to the building.  Bring attendance roster and emergency 
backpack. 

 Check attendance at the assembly area.  Report any missing 
students to superintendent/principal/site administrator. 

 Warn students to avoid touching electrical wires and keep a safe 
distance from any downed power lines.  

 Stay alert for aftershocks  

 Do NOT re-enter building until it is determined to be safe. 

 
Outside Building 

 
STAFF ACTIONS: 
 

 Move students away from buildings, trees, overhead wires, and 
poles. Get under table or other sturdy furniture with back to 
windows.   If not near any furniture, drop to knees, clasp both 
hands behind neck, bury face in arms, make body as small as 
possible, close eyes, and cover ears with forearms. If notebooks or 
jackets are handy, cover head for added protection.  Maintain 
position until shaking stops. 

 After shaking stops, check for injuries, and render first aid. 
CONTINUED ON NEXT PAGE. 
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STAFF ACTIONS OUTSIDE THE BUILDING CONTINUED 

 Check attendance.  Report any missing students to 
superintendent/principal/site administrator. 

 Stay alert for aftershocks. 

 Keep a safe distance from any downed power lines 

 Do NOT re-enter building until it is determined to be safe. Follow 
instructions of superintendent/principal/site administrator. 

 

 
During non-school hours 

 
SUPERINTENDENT/PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

 Inspect school buildings with Director of Maintenance and 
Operations to assess damage and determine corrective actions.   

 If damage is apparent, determine the advisability of closing the 
school. 

 Notify fire department and utility company of suspected breaks in 
utility lines or pipes. 

 If school must be closed, notify staff members, students and parents.  

Arrange for alternative learning arrangement such as portable classrooms 
if damage is significant and school closing will be of some duration.  

 Inform media as appropriate. 
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